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Payroll questions? Contact us at 800-657-3853 

Part Time 

Teacher Program 

Employer payroll audits: What 

are they and why? 

What is an employer payroll audit?  
An employer payroll audit verifies that you follow the statutes that 
determine who is eligible for TRA membership and that the correct 

salary and contributions for those eligible members are reported to 
TRA. 
 

Why are we being audited?  

It is our goal at TRA to provide sufficient resource materials, training 
sessions, and telephone support to ensure that employers accurate-
ly report members’ salary and contribution information. By con-

ducting audits, TRA can assess if we are providing the resources you 
need to understand your reporting responsibilities. Also, we may be 
able to identify and resolve problems early to lessen the impact on 

our fund, your entity and affected members. 
 
Are we required to participate in the employer payroll audit?  

Yes, TRA has legislative provisions which require your participation. 
Under Minn. Stat. § 354.06, subd. 2a. (15), the executive director 
shall “perform such other duties as may be required for the admin-

istration of the association… and for the transaction of its business.” 
Further, the executive director may “(ii) assign association employ-
ees to conduct field audits of an employing unit to ensure compli-
ance with the provisions of this chapter.”  

T his program is intended for teach-

ers who would like to work a re-

duced schedule or job share. As a re-

minder, the teacher must have had a 

1.0 FTE  the prior year in order to partic-

ipate in this program.   

If you have a teacher who is a .8 

FTE  and is considered full time by you, 

the employer, for benefit purposes, this 

teacher is not eligible to participate in 

the program until they establish a 1.0 

FTE.    
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I f  you are  paying a 

retention bonus to an 

eligible  TRA member, 

this should be reported 

and TRA contributions 

should  be withheld 

unless the employee is a 

TRA annuitant.   

Retention bonuses are  

e ligible  and viewed as 

part of  longevity or 

performance pay.   

Retention bonus 

RETENTION AND ELIGIBILITY 
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YEAR-END ELIGIBILTY 
FORM 

) starting the first 

week of Feb., 2022.  

The form will contain the names 

and salary amounts of employees 

whose salary was reported to TRA 

as 100 percent extracurricular or 

pay type 02. TRA asks that you con-

firm the salary amounts and de-

scribe the nature of the work for 

your reports.  

For example, if the salary reported 

to TRA was $150.00 and coded as 

extracurricular, in the comment box 

confirm if the amount is correct. In 

the description box, enter the spe-

cific position for the salary i.e., posi-

tions such as referee or basketball 

official.  This will help TRA deter-

mine if the salary is eligible. 

       LOOKING AHEAD 

T RA will be re-

questing for you 

to submit the Master 

Agreement or letter of 

the lowest salary 

offered for the Annual 

Base Salary for FY2023. 

These workflows will 

be sent in May, 2022.  

If you have  the role of payroll or Human Resources   assigned to you, 

you will receive a workflow task called “Enter Annual Base”  when you 

log into the employer  portal. 

Employer Contribution will increase effective July 1, 2022 from 

8.34% to 8.55%.   

More information on these two topics will be in the next Employer 

newsletter in March, 2022.   


